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JOB DESCRIPTION

Title: 

Production Assistant
Reports to: 
General Manager/Technical Director

Based at: 
The Higher Space, 10 Cotton Street, Liverpool, L3 7DY
Salary: 

£7.50 per hour 40 hrs per week.

Contract: 
7 months (18th December 2017 - 18th June 2018) Fixed term PAYE.

ILM ‘Way to Work’ Criteria: Candidates must live in Liverpool, not currently be in work and be aged between 16-29 years.

Purpose: 

The Production Assistant will shadow the company’s Technical Director, Artistic Director and General Manager, learning new skills and competences that develops their abilities to organise and coordinate touring and performance work within the company’s productions. New skills gained by the participant will include:

· Production and Event Management

· Production related skills (logistics, production preparation, team management)

· Gaining a deeper understanding of coordinating local, national and international performance work

During the course of the role the individual will shadow a number of staff. They will also begin to be involved in project management of certain productions. Within the post the individual will have local and national mobility experiences increasing their capacity and capability to deliver work in different contexts within different performance environments.

Responsibilities:

· To meet with Technical Director, Artistic Director and General Manager at regular intervals so that Wired can stay on top of any production requirements. 

· To liaise with all performance venues and represent Wired Aerial Theatre on production matters.

· To assist in creating necessary Plans as required (Site Plans, Travel Plans etc).

· To assist in creating necessary touring documents; (Technical Riders, Rooming List, Catering List, Production Schedules,

Contact Sheets etc).

· To assist with the Get-In’s and Get-Out’s as necessary.

Experience & Knowledge:

Essential: 

· General experience in Production Management/Event Management
· Experience and Knowledge in the development of Production related documents

· A good understanding of industry standard Health and Safety Regulations.

Desirable:

· Experience with practical skills in Production delivery

· Essential Skills & Abilities:

· Ability to work to tight deadlines

· Ability to work on multiple tasks 

· Ability to work with a wide range of people 

· Ability to work under pressure 

Other Requirements:

· Ability to be flexible with hours (some evening and weekend work) 

· Self-motivated

· Excellent organisational skills

· Commitment to Equality & Diversity
For the application pack please email admin@wiredaerialtheatre.com the deadline for applications is Friday 8th December 17:00hrs.  
